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Ten Neat Tips for Organizing Your Finances 
 

 
If you are going to be organized in only one aspect of your life, the number one most important place 
would be your finances. Not being organized in your finances literally costs you money . 
 

1. All in one place. First and foremost, keep all your financial records and files together in one 
place. If you can't find your bills, you can't pay them on time. Create one place for all your 
pending bills. Check this once a week to ensure that you don't miss anything. Any new bills that 
come in, discard the outer envelope and all the marketing inserts. Put the bill straight in the 
place for pending bills.  Set yourself a schedule to pay bills and stick to it. Pick a time that is 
convenient for you and when you can have some peace and quiet without being interrupted . 

 
2. Consider online bill paying. Online bill paying is saves time. You simply visit the company's 

website and make an online payment. Once you make a payment, be certain to print a copy of 
the confirmation for your records, or just write the payment confirmation number and date on 
to the original bill. 

 
3. Set up direct debit. Take advantage of direct debit with the larger service providers (electricity, 

gas, water, etc.). It guarantees you will never have to pay fines for paying late. 
 

4. Check your bank account balance online frequently. Depending on how many cards you have or 
how many deposits you make, you may want to do this anywhere from once a day to once a 
week. This is especially important if more than one person is using the account. This will help 
eliminate those nasty surprises that get us into overdraft. 

 
5. Balance your credit cards. Yes, we all hate to do it, but if you balance on a regular basis then it 

drastically cuts down on how far back you'll have to go to find a mistake. If you check your card 
balance online, you won't have to wait for the paper statement to arrive in the mail. 

 
6. Change your debit date. It is possible to call your credit card companies and request a debit 

date for a specific part of the month. By making all your payments on the same date it will be 
easier to keep track of your payments and know your balance. 

 
7. Consolidate your accounts! One surefire way to simplify your finances is to eliminate any 

unnecessary accounts or credit cards you may have. If you have more than 2 credit cards you 
may want to think about consolidating them. Even if there are minor fees associated with this it 
will be worth it not to have the hassle of keeping track of all those different accounts and 
paying the monthly card fees. 

 

8. Check your Insurances. Many people fall into the trap of buying additional small polices that are 
on special offer from their insurance companies. The problem with this is that you can end up 
with 3 or 4 different policies that cover the same thing and as you can only claim once (as in 
health insurance) it is a complete waste of money. Make sure to check all your insurance 
policies and that all of them are relevant. 
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9. Keep your trusted loved ones in the loop. If you have anyone who relies on you and your 
financial knowledge, be very sure that they are aware of what accounts you have and how to 
access these accounts. Tragedies do happen. Don't leave your loved ones with no idea of how 
to sort out family finances in the event you're unable to. Share with them the company names, 
phone numbers, website addresses, account numbers, usernames and passwords. It's also a 
good idea to check this information every quarter to ensure that it is up to date. You can file a 
copy of this information with your will. 

 
10. Make a Will. The most important step you can possibly take to organize your finances is to have 

a current will. Dying without it will ensure that you leave your loved ones with a huge financial 
tangled web. Please consult an attorney and don't put it off ! 

 
The bottom line for organizing your finances is to develop a plan that works for you. Everyone's 
situations are different and what works for one person or family may not work for someone else. 
Purchasing an App or a program for your computer might be the right thing for you and most of the 
banks today offer free software for their customers on their sites. Sometimes the best thing is good 
old-fashioned pen and paper or a simple excel file. There are financial coaches that specialize in 
building a system that is customized to you. Whatever system you choose, once you find one that 
works for you, be consistent, this is the one area of your life in which you can't afford to be 
disorganized. 


